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SIX MONTH REPORT No:

	Contract No.:
	

	Project Title:
	

	Project Manager:
	

	Host institution:
	

	Scientist in Charge:
	

	Return host institution:
	

	Fellowship scheme:
	

	Project duration:

	
	Project start date:
	

	Reporting period:
	

	Execution deadline:
	


I. Activity

1.1. Describe activities implemented during the reporting period (see Annex 1 and Annex 3 of the Grant Agreement):

	No.
	Title of activity
	Brief Description
	Comments
	Date of implemen-tation
	% of activity


	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


1.2. Describe activities implemented during PREVIOUS reporting period(s) (if any).

	No.
	Title of activity
	Brief Description
	Comments
	Date of implemen-tation
	% of activity


	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


1.3. Describe activities planned for the NEXT reporting period from … to …:

	No. 
	Title of activity
	Brief Description
	Comments
	Planned date of implementation

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


II. Results

2.1. Describe project results achieved during the reporting period (demonstrate achievement of the KPI – Key Performance Indicators):

	Planned KPI (copy from Annex 3)

	Achieved KPI (during reporting period)
	Explanations


	
	
	

	
	
	


2.2. Describe project results achieved during the PREVIOUS reporting period(s) (demonstrate achievement of the KPI – Key Performance Indicators):

	Planned KPI (copy from Annex 3)
	Achieved KPI (during reporting period)
	Explanations

	
	
	

	
	
	


III. financial progress and reporting

3.1. Describe the costs incurred during the reporting period
	Cost category
	Latest budget
	Expenditure to date - €
	Description of costs

	1. Living allowance
	
	
	

	2. Contribution to research costs
	
	
	

	3. Mobility costs
	
	
	

	4. Relocation costs
	
	
	

	5. Host institution overhead
	
	
	

	6. Host institution funding
	
	
	

	7. Total eligible costs
	
	
	


3.2. Describe the costs incurred during the PREVIOUS reporting period(s) (for costs incurred during previous reporting period(s) but were not described in previous report(s))
	Cost category
	Latest budget
	Expenditure to date - €
	Description of costs

	1. Living allowance
	
	
	

	2. Contribution to research costs
	
	
	

	3. Mobility costs
	
	
	

	4. Relocation costs
	
	
	

	5. Host institution overhead
	
	
	

	6. Host institution funding
	
	
	

	7. Total eligible costs
	
	
	


3.3. Report submission
	Date of report submission
	Foreseen
	Actual

	Six month report
	
	

	Final report
	
	


IV. problems experienced and solutions proposed

V. contract amendments in the reporting period

5.1. Contract amendments requiring the approval of the NEWFELPRO Secretariat
	Amendment requested
	

	Amendment signed by MSES
	

	Amendment signed by beneficiary
	

	Nature of amendment
	


5.2.  Contract amendments notified to the NEWFELPRO Secretariat (i.e. not requiring approval from the NEWFELPRO Secretariat)
Financial (i.e. reallocations)
	Budget heading
	Original
	Amendment (+/-) €
	Actual

	
	
	
	


VI. Signature and date

	We declare that:

	a) the costs declared above are directly related to the resources used to reach the objectives of the project 

	b) Host institution/Return host institution has receipts, bank statements and other relevant documents to prove above declared costs

	c) the above declared information is accurate and true

	d) the costs declared above are not charged or reimbursed from any other sources


	Done by 


	Signature:
	Date:

	<Name/position of the authorised representative in the Host/Return Host institution>
	
	

	<Name of the Scientist in Charge>
	
	

	<Name of the Project Manager>
	
	


VII. to be filled in by the NEWEFLPRO SECRETARIAT
	NEWFELPRO Secretariat assessment and recommendations related to the implementation of the project:



	Report reviewed and assessment/recommendations prepared:

PM:

Date:

Signature:
	Approved:

PM:

Date:

Signature:


Important note: 

With prior notice and at any time within the duration of the Project and up to five years after Project completion, the NEWFELPRO Secretariat and the Selection Committee may request additional information or documentation related to Project implementation from the Project Manager, Host Institution or Return Host Institution. 

Project Manager is strongly recommended to scan and keep all invoices related to his/her project proposal.

� In months


� Insert approximate % of activity implemented during the reporting period


� Not applicable for report No.1


� Insert approximate % of activity implemented during the reporting period


� Insert KPI (Key Performance Indicators) identical as in the initial project proposal (see Annex 3). Insert as many rows as in your project proposal.


� Explain how were the KPI achieved (activities related to the achievement of KPI)


� Fill only if you had any activities implemented and KPI achieved during previous reporting period(s) that were not described in previous monitoring report(s). Not applicable for report No. 1.


� Reports should be signed by the Scientist in Charge, the Host Institution’s legal representative and the Project Manager during the Outgoing Phase, while in the Return Phase the reports should be signed by the Return Host Institution’s legal representative and the Project Manager.
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